Description: Rotation with the Burundi/Rwanda/Uganda team.  Responsibilities will include: monitoring regional portfolio of 33 projects ($11 million), liaising with field offices, processing disbursements, and assisting the Program Director oversee all aspects of portfolio management.

Agency: African Development Foundation 
Position Title: Portfolio Analyst

Location: Washington DC

Duration: Three to four months

Description of Responsibilities: 
· Analyze project quarterly reports for assigned countries, and provide written comments to field
· Track grantee expenditures and process language and budget amendments 

· Review financial statements and identify patterns of performance 

· Determine project level progress towards achieving quarterly and annual performance targets
· Provide input to project remediation strategies
· Assure field team adherence to disbursement policy and report submission

· Work closely with auditor coordinator to review audit reports and assure client and field team provide input or response where applicable
· Monitor pre-closeout activities at the field level and write close-out recommendation memos
· Work closely with field team offices to reconcile financial data for grantees and field office budgets.

Experience or Interests: grassroots development in Africa, “bottom up” development model, small business, finance, economics, cross-cultural skills, micro-finance
Point of Contact: Chevella Talbert, PMF Coordinator at 202-673-3916.  Email: ctalbert@usadf.gov
Website: http://www.adf.gov/
